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To draw an interior or exterior wall: 
Select the desired wall tool. From the Properties toolbar, set the thickness, height, and style of wall 

you want to use. Click at the starting point in the drawing area. Drag the cursor to the required wall 

length. Release the mouse button. 
 

To add a ceiling: 

Click the Floor tool. Click each corner of the room. Right-click the last corner in order to set the 

ceiling height. Select Set Elevation from the pop-up menu. Enter an appropriate ceiling height. Click 

OK. From the Properties menu, set the ceiling thickness. 
 

To add text: 
From the Tools menu, select Multi-Line Text. Click one time in the work area where you would like 

to place the text. Type the text in the text box. Click OK. Click the text and drag it into the correct 

position if necessary. 
 

To add a window: 
Click the Window tool. Select the style of window you want to use from the Objects toolbar. Adjust 

the window size as needed. Change the grill number if desired. Click the wall to position the window. 
 

To delete a window: 
Click the window to highlight it. Click Delete. The window will be removed. 

 

To add a door: 

Click the Door tool. Select the style of door you want to use from the Objects toolbar. Adjust the door 

size as needed. Click on the wall at the location where you want the door. Adjust the swing of the 

door by moving the mouse until the door swings in the desired direction. 

 

To add furniture or cabinets: 

Click the Objects drop-down menu. Select the type of room. Select the specific item you want to add 

from the Preview window. Drag the item to the place where you want the object. 
 

To add lighting: 
Select the Objects tab. Click the Objects drop-down menu. Select Lighting. Choose the lighting type. 

Make your choice from the Preview bar. Drag the light to the desired position. 
 

To add a roof: 
Click the Roofing tab. Select a roof type from the toolbar. Select the style of roof desired. In the 

Properties toolbar, select the pitch. Click one corner of the outline of your building and drag the 

outline to the opposite corner of the building. An outline of your roof will display. 
 

To change the view: 
To view the entire floor plan, select Fit to Window from the View menu. To zoom in closer, select the 

Zoom tool. Click in the center of the area you want to zoom in on. Click and hold the left mouse 

button while rolling toward the top of the screen to enlarge and down toward the bottom to reduce. If 

you have a wheel mouse, you may roll the wheel to enlarge or reduce the size.  
 

To view in 3-D: 
Click the Live View icons in the upper-right-hand corner of the screen. You can choose Plan Full 

View, 3D Quarter View, Split Plan/3D View, or 3D Full View. 


